
 

Job Aid-103 
Approving a Program in the Minors Registry 

(Sponsoring Department/Unit Head) 
 

1. Access the Registry/Program Supporting Minors Menu (Job Aid-101) or 
access via Email Notification from System, selecting Program Link 
 

 
 
 
 

2. Click on Sponsoring Department/Unit Head Menu 

 
 



3. Click on My Approvals Link 
 

 
 
 
 

4. Click on the Program ID# to access/review the specific Registry form 
 

 
  

5. Review the entry, approving according to approval protocols.  Submit when 
completed. 
 

6. Program will now move onto Compliance Reviews. 


